Chrome River User Manual

EMAIL NOTIFICATIONS

Chrome River sends various emails to system users. Following are examples of common email messages
users may receive.

Pre-Approval Notification to Supervisor

b

FROM SUBJECT

expense-noreply-c5-prod@cal.chromeriver.com Chrome River Pre-Approval Request [S Hernandez]

Pre-Approval ID: 0100-0031-0551

ACTION REQUIRED Chrome River

Pre-Approval Request For Shanda Hernandez [shanda.hernandezl1234@wichita.edu]
Report Name Hemandez, Shanda 3/25/19-3/28/19 Orlando, FL
SRR R n‘uw
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Total Expénm.hppmued
What is the destination?
Traveler Type

Travel Type

Personal Time End Date

Duty Of Care Location
Report Type

Personal Time-Start Date-

B76. EI'I] USD
Orlando, FL
Employee
Out of State
Mar 04, 2019
Mar 04, 2019
TBD

Travel

Expense Details

676.00 USD Airfare
To Be Paid By
o e v Coannnn sn LT Car Rantal
To Be Paid By

Pre-Approval ID: 0100-0031-0551
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Expense Adjustment
FROM 4 SUBJECT
expense-noreply-c5-prod@cal.chromeriver.com Chrome River Expense Adjusted ltems

NO FURTHER ACTION REQUIRED Chrome River

One or more expenses from the following expense report have been adjusted while processing.

Expense Report for Wu Shock
Report Name Orando 05/08/2019-05/13/2018

. = 5 P R
E i e ] il

e ama s me———— ———

B T L R T
Edjusted By Szrah Hunt
Item Details
Expense Hotel - Taxes [ Fees
Date 05/08/2019
Pay Me 0.00 USD
Approved 5.00 USD
Motes [Sarah Hunt 05/30/2019] Change of account code.
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Expense Report Returned

TN LRSERLES e U T LA -
hromerivercom._ . - oy Chrnme River Fxnense Beturned tems | Pynpn-;g_—gu’flnlv g_"%%
ACTION REQUIRED Chrome River

[OCes SN

One or more expenses from the following expense report have been returned to you for further inﬁ:rmiﬁ?ﬂ

e __ . Renort Nptes,
152 nrovide. additinnal 1|J*—".1'|Fr.‘-‘;1'|nn e - |ﬂﬁ_{_24f2ﬂ_19 Sarah Hunf F"|E-

wom il T

“!:em Motes

Expense Train / Rail
Date 06/03/2019
Amount 500 LISD

To view this expense report or access the Chrome River application, olick frere.
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Assigned as an Approval Delegate

NO FURTHER ACTION REQUIRED Chrome River

Wu Shodk has assigned you to be their approval delegate between the following dates:

Start Date 07/29/2019
End Date 08/03/2019

Unapproved Expense items

FROM - SUBJECT

SR A e, et o e e o T el T R R I, s o ee B T T T S UL L

el R [ LS ekl
siting vour approval. The following 1 expense reports are aw:

Unapproved Expense Items

B g L | || T . <~ ;3 O (S50 o S L N S oo W T
5.00 UsD Wu Shock Testing new Link in ER. Approval 08/28/2019
Email
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Unused Pcard (Firm Paid) items

FROM - SUBJECT

R e e Pl e T R Zosyen Raeadieonsadiayieodhinn eid o men fendtidharntas

ACTION REQUIRED Chrome River

Unused Firm Paid Items
e felendgy, fimewnaid wireneauirror oro caseanbhe seebesitiad o e e e s ey L

91+ Days
Description Amount Owner Report
(05/16/19) 570.27 UsSD Shiock W F'card 4f 11];’ 19- 5;9;19

B T i R E

tal Unused Firm Paid Items To
752.33 USD 12,
iew the firm naid item(s) or Access the Chrome River : aﬂ_ll'jllrw — I 1 )
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